Willow Tree Nursery and Woodland Explorers E-Safety Policy 

To begin the learning process with the children on how to be e-safe, to recognise when information or material is inappropriate or makes them feel uncomfortable and how to ask for help.

Procedures 
The Internet is now regarded as an essential resource to support teaching and learning. Computer skills are vital to accessing life-long learning and employment. 

Internet use should be carefully planned and targeted within a regulated and managed environment to show the children the benefits of accessing information from around the world to enhance their learning. 

Digital Images 
 • Children should use the child friendly digital camera and any photographs will be downloaded or deleted at the end of each session. 
 • Staff must only use the settings own digital cameras or IPAD’s to take any photographs and these must be downloaded or deleted every half term. After a child has left the setting all images of that child will be destroyed. The only images kept will be those kept for prosperity. 
 • Staff cannot use any other digital device to take photographs in the setting. 
 • Parent’s or Carer’s permission will be obtained for all images taken.  
 • Video footage will not be taken in our setting unless it is for a special event in which case it will be taken officially by a member of staff, parents written permission will be obtained prior to footage being filmed.  

• Where photographs are used on the website or for promotional purposes, no child will be named. 

 Computer and Internet Use
• The computer system is owned by Willow Tree Nursery and Woodland Explorers and has appropriate software to ensure safe internet use. 

•  If staff or pupils discover unsuitable sites have been accessed, they must report their findings to the Manager immediately so that filters can be reviewed.  

• A member of staff will observe the children when they are using the internet and ensure that it is appropriate. 
 • Willow Tree Nursery and Woodland Explorers reserves the right to examine or delete any files that may be held on its system or to monitor any internet sites visited.  

 • Activity that is found to be unsuitable or that attacks or corrupts other systems is forbidden.  

• Users are responsible for all e-mails sent and for contacts made that may result in e-mails being received.  

• Use for gambling is forbidden.  

• Copyright of materials must be respected.  

• Use of the computer system to access inappropriate materials is forbidden. 

• Willow Tree Nursery and Woodland Explorers Internet access will be tailored expressly for educational use and will include appropriate filtering.  Pupils will learn appropriate internet use. Staff will guide pupils in online activities that will support their learning journeys.  

• The Internet is also used in the setting to support the professional work of staff, to allow effective planning and to enhance the settings management information and business administration systems.  
• Social networking sites will not be accessed during work hours.  

• Children will only use age appropriate software in the setting.  
Mobile Phones 

 • Staff cannot carry or use their personal mobile phones whilst working in the setting. The phone must be signed in and left in the phone drawer on silent. 
 • Setting telephone number should be given out to be used as an emergency contact for staff.

• Reference should be taken of the Willow Tree Nursery Mobile Phone Policy. 
Parents and E-Safety 

Parent’s attention will be drawn to the settings E-Safety Policy and relevant related documents. 
Complaints 

Any complaints about the inappropriate use to the internet or other technologies will be handled through the Complaints Policy & Procedure.
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Signed on behalf of Willow Tree Nursery and Woodland Explorers.  
“Our setting is committed to safeguarding and promoting the welfare of children, young people and adults at all times and expects everybody working within this setting to share this commitment”.
